Please complete each of the questions listed below and submit the entire application, including all associated document, ​in a single Word file or pdf. 
1. Project Title:

2. Principal Investigator(s): 

Address:
Email:
Phone:


Department:

3. Are you a faculty member or student? If you are a student, what is your expected year of graduation?
4. Ethics Training: The IRB requires that the principal investigator(s) and faculty sponsor read the Belmont Report and take the Web training course for IRB members provided by the Office of Human Subjects Research, NIH.  Please go to the following link: http://phrp.nihtraining.com/users/login.php and complete the training course. At the end of the course, you will receive a “Completion Certificate” that should be included with your application. NOTE: If you plan to submit more than one proposal to the IRB, you can simply upload your completion certificate to your IRB dropbox as a separate file and note on each proposal that you have submitted your certificate to your IRB dropbox.
5. Are you using primarily qualitative or quantitative methods?

6. Does your project use federal funding?
7. Introduction to Project:
In approximately 400 words, please 1) provide a brief review of existing bodies of relevant scholarship, 2) briefly describe your project (who your participants are, what you will be asking them to do, where you will conduct the study), 3) why you want to do this project (your scholarly motivation).

8a. Research Questions under Investigation: 

Briefly describe the scholarly questions your study is designed to answer. What do you aim to find out? Please keep in mind that scholars should be clear and open regarding the purpose, methods, outcomes, and sponsors of their work. Scholars must also be prepared to acknowledge and disclose to participants and collaborators all tangible and intangible interests that have, or may reasonably be perceived to have, an impact on their work. (Adapted from the 2012 Statement on Ethics of the American Anthropological Association)
8b. Scholarly Merit:
Describe the scholarly merit of the project and any likely benefits of the project to our understanding of the situation or topic that you're studying.
9a. Participants: Will your participants primarily include or target members any of the following protected or vulnerable populations? (please check all that apply)

☐ Patients





☐ Minors (under the age of 18)

☐ Non-English speaking participants
☐ Cognitively impaired participants

☐ Prisoners or parolees


☐ Participants in other countries


☐ Pregnant women



☐ Participants who may be unable to give 

☐ Other




              informed consent legally

☐ None of the above

9b. Participants: Population of interest
Describe the population of interest for your study. That is, who would you like to study or understand? To whom would you like to generalize the conclusions of your project?

9c. Participants: Selection of Participants
Describe a) the group of people that you will be using as participants for your study (e.g., Claremont College students, adults in general, pre-school age children from a nearby pre-school, people from a particular community, etc.) and b) how your participants will be selected for participation in your study. Be sure to address considerations of equitable representation of gender and ethnicity whenever possible in keeping with the aims of your study.
10a. Method: Does your project involve any of the following methods? (Please check all that apply.)

☐  Existing data bank or archives

☐ Film- , video-, Voice-recording of participants
☐  Interviews




☐ Required responses





☐ Medical records



☐ The use of drugs or medication

☐ Taking physical specimens

☐ None of the above

10b. Method: Description of what participants will do
Describe exactly what participants will be asked to do in your project (beginning with the consent process, and ending with the debriefing process). Be sure to describe all tasks in sufficient detail so that the IRB will know exactly what participants will experience in your project.
10c. Method: Stimulus materials (e.g., interview questions, documents with images or text or descriptions of videos you will use in your work).

Attach all stimulus materials to be used in your project.

11a. Recruitment: How will participants be recruited?

Describe exactly how participants will be recruited in your study (e.g., flyers, email recruitment, word of mouth, in person recruitment, visits to classes, online recruitment, etc.)

11b. Recruitment: Recruitment materials
Include any recruitment materials you will use, such as email text, flyers, web announcements, Facebook event descriptions, verbal scripts, etc. Be sure to include exact text that will be used during the recruitment process. 

12. What will participants be told regarding 1) your role and the roles of any researchers on your project, 2) the research itself, and 3) what their participation in the research entails?

13a. Informed Consent: Do you plan to use written or oral documentation of informed consent?
13b. Informed Consent: Describe the procedures you will use to obtain informed consent.
13c. Informed Consent: Include Informed Consent Document (if written consent) or Script (if oral consent)

Elements of an informed consent document or script include: 1) Introduction (This project is being conducted by Susie Student as part of a senior thesis at Scripps College); 2) Qualifications to participate (You are being asked to participate because you are 18 years or older, etc.); 3) Description of the general study purpose; 4) Amount of time it will take to participate; 5) Description of what participation involves; 6) Risks to participant; 7) Benefits to participant (including any payment that will be received); 8) Statement that participation is voluntary; 9) Statement that participation can be stopped at any time without penalty; 10) Description of what kind of data will be collected (anonymous, confidential, audio recorded, written, etc.) and how that data will be protected; 11) Provide contact information for counseling in the case of emotional distress; 12) Provide contact information for investigators; 13) Provide contact information for Scripps IRB; 14) Invite participants to ask questions; 15) Provide a way for participants to indicate their consent or lack thereof (signature line, button click for online surveys, yes/no statement for oral consent). 

14. Does your project require any deception? If yes, please describe how participants will be deceived, why it is necessary for your project, and how and when participants will be told about the deception.
15a. Confidentiality: 

Describe the kind of data you will collect (confidential, anonymous, identifiable), how you will protect the data, and how you will store the data. Note that if you will know the identity of any participants, even if you will not use their name in the final product, that is not “anonymous” data; it is “confidential” data.
15b. Confidentiality: Describe the potential risks if confidentially is breached.
16a. Sensitive Information: Will you be collecting any of the following information? (please check all that apply)
☐ Immigration Status




☐ Illegal Behavior
☐ Sexual Behavior or Orientation



☐ Previous Crime Victimization 
☐ Other Sensitive Information (please specify below)
☐ None of the Above 

16b. Sensitive Information: Describe the kind of information you want to obtain from participants and the level of personal sensitivity. If you selected “none of the above” for Question 16a, no response is needed here.

17a. Debriefing: Briefly describe your procedures for debriefing or conducting an exit interview.
17b. Debriefing: Include debriefing document or script for oral debriefing/exit interview.

Elements of an exit interview/debriefing include: 1) thank the participants for their time and effort in the study; 2) remind the participants not to discuss the study or their experiences with others outside of the Investigators and the IRB, since otherwise they could be affecting the responses of potential participants; 3) re-describe the purpose of the study; 4) review what the participants did, and if there is additional information to provide about their participation, explain it (what manipulations they were exposed to, if any; more specific descriptions of measures or questions, what deception occurred, if any;  etc.); 5) provide full contact information for the Principal Investigator; 6) provide full contact information for the IRB;  7) provide contact information for follow-up counseling in the case of emotional distress.
18a. Risk to participants: Does your project involve greater than minimal risk to participants?
“Minimal risk means that the probability and magnitude of harm or discomfort anticipated in the research are not greater in and of themselves than those ordinarily encountered in daily life or during the performance of routine physical or psychological examinations or tests.”  (CFR 46.101)
18b. Risk to participants: Assessment of risk to participants: 
Identify possible risks to participants, and describe how they will be handled.

19a. Benefits for participants: Will participants receive payment for their participation?
19b. Benefits for participants: Direct Benefits for Participants

Please describe any direct benefits to your participants, such as payment, documented health benefits, and/or other types of compensation.

20. Benefits of the Research Project:
Please describe any benefits (beyond scholarly merit) for wider questions that address needs of specific communities or society at large.

21. By uploading this proposal to my Sakai dropbox, I, the principal investigator assure the IRB that all procedures carried out under the project will be conducted by persons legally and responsibly entitled to do so, and that any deviation from the submitted project (change in principal investigator, participant recruitment procedures, research methodology, etc.) will be submitted to the IRB for approval prior to implementation. I
In the case of multiple principal investigators, one investigator should upload the proposal to 
Sakai and other investigators should email the IRB at irb@scrippscollege.edu to signify that they have reviewed the proposal and agree to the above statement.
21b. Faculty Sponsor

Name:

Department:

Email:

Please have your faculty sponsor either sign this proposal or email the IRB (IRB@scrippscollege.edu) to signify that they have reviewed and approved your proposal.

