
 
 
On the sidebar to the left, there is a section titled “My Accommodations". From here, 
click on “Alternative Testing”. 
 

 
From there, you will see a drop down menu with the option to select whichever class 
you are trying to schedule an exam for. Select the class, then click “Schedule Exam”. 
 



 
 
You will then be taken to a separate page, where you can enter the exam type, date and 
time of the exam request, and the length of the exam before accommodations. Select the 
accommodations you would like to use, as well as if the exam requires technology. 
Then, click “Add Exam Request”. 
 

 
Now, your request has been submitted and you should receive this screen! 


